     
[image: image1.wmf] 


CITY OF COLUMBIA

SOUTH CAROLINA

MUNICIPAL COURT/P.O. BOX 644/COLUMBIA, SC 29202/(803) 545-3128/FAX: (803) 733-8433
Email:  juryservice@columbiasc.gov
Dear Citizen:
You have been chosen as a potential juror for the Municipal Court for the City of Columbia.  The guarantee of trial by jury is the reason you have been called to serve as a juror. It is both an honor and a duty to participate in our judicial process. As a juror, you will have the opportunity to observe, participate in, and increase your knowledge about the operation of our court system and the judicial branch of government.  Thank you in advance for your willingness to serve as a juror in our Court.  
Jurors play a vital role within the judicial system. The United States jury system and our system in South Carolina have their source in English history. The right to trial by jury in this country dates back to the Colonial period. This right is discussed in the Declaration of Independence, and is guaranteed by the Sixth and Seventh Amendments to the United States Constitution, and by the South Carolina Constitution.

The enclosures offer essential information for you about the City of Columbia Municipal Court and the rules of jury service.  If you have questions about the jury process that this information does not answer, please call 803-545-3128.
Sincerely,

[image: image2.png]Gl Shpn>




Chasity A. Shipman
Jury Coordinator
juryservice@columbiasc.gov
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JUROR INFORMATION

South Carolina Code Ann. §14-7-360 compels the attendance of any prospective juror if not exempt or excused. 

To be a qualified juror in the City of Columbia Municipal Court you must be:
· 18 years of age or older  

· A United States Citizen 
· A resident of the City of Columbia 
· Able to read, write, speak and understand English 
· Able mentally and physically to render efficient jury service
· Have not been convicted of a felony for which your rights have not been restored by pardon or amnesty
EXEMPTION REQUIREMENTS

If you are no longer a City of Columbia resident, please mail, email or fax a copy of your driver’s license or identification reflecting your new address to the address or fax number shown above. If providing this information by email, please forward it to juryservice@columbiasc.gov.  Your name will be taken off the jury list for the term shown. 

If you are 65 years of age or older and wish to be excused, please provide the Court with information about your birth date by calling 545-3128.  Please mail, email or fax a copy of your driver’s license or identification reflecting your birth date to the address and fax number shown above.  If providing this information by email, please forward it to juryservice@columbiasc.gov.  Upon receipt of that information, your name will be taken off the jury list for the term shown. 

If you are a full time student and are currently attending classes and wish to be excused, please obtain a copy of your class schedule and mail, email or fax it to the address and fax number shown above with a written request to be rescheduled. If providing this information by email, please forward it to juryservice@columbiasc.gov .  You will then be notified of the rescheduling of your jury service for a later term.

If you are a teacher or employed with the school or collegiate system and jury service would be difficult for you and your employers during the school year, please mail, email or fax a statement from your principal or dean to the address or fax number shown above indicating in what capacity you are employed.  If providing this information by email, please forward it to juryservice@columbiasc.gov.  Upon receipt, your request will be evaluated by the Administrative Judge.  If you are rescheduled, you will be notified of a later term of service.

If you have served on a jury in the Municipal Court within the past year or if you have been called for jury service in the past three years in any other court in South Carolina, you may be excused from jury service.  Please provide a request for exemption including the dates of your jury service to the court by mailing it, emailing it or faxing it to the address or fax number shown above.  If providing this information by email, please forward it to juryservice@columbiasc.gov. You will be subject to being called for jury service once the exemption period has passed.   

If you 

· have legal custody and the duty of care for a child less than seven years of age; or

· are the primary caretaker of a person aged sixty-five or older; or

· are the primary caretaker of a severely disabled person who is unable to care for himself or cannot be left unattended

you may be exempted from jury service.  You must submit an affidavit to the court stating that you are unable to provide adequate care for the child, the person aged sixty-five or older, or the disabled person while performing jury duty.  The Presiding Judge will consider your affidavit and may excuse you from jury service.  

If you perform services for a business, commercial, or agricultural enterprise and your services are so essential to the operations of the business, commercial, or agricultural enterprise that the enterprise must close or cease to function if you are required to perform jury duty, you may submit an affidavit to the Court seeking exemption.  It is within the discretion of the Administrative Judge as to whether you will be excused from jury service or transferred to another week. 

A Municipal Court Judge is the only person authorized to excuse you from jury service.  All other requests other than those listed above to be excused must be addressed by the Presiding Judge on the first day of jury service. Members of the Municipal Court staff are not allowed to excuse you for any reason.  
GENERAL INFORMATION

CELLULAR PHONES:  Pursuant to orders issued by Chief Justice Jean Toal of the South Carolina Supreme Court, the court must comply with strict regulations regarding the use of cell phones or other communication devices.  You may bring your cell phone, pager of other communication device with you on the first day of jury service.  Prior to entering the courtroom where you will be qualified for jury service, you must turn your cell phone or other communication device to the off, silent or vibrate position.  Cell phones, pagers or other communication devices will be collected from those persons on the jury panel selected to serve on a jury.  On subsequent days, the order referenced above requires jurors to leave their cell phones, pagers or other communication devices with Court Officers when they arrive at the courthouse in the morning.  If a lunch hour is provided, you will be allowed to retrieve your cell phone during lunch and again at the end of the day.  During the time you have access to your cell phone or other communication device, you shall not use a computer, cellular phone, or other electronic device with communication capabilities while in attendance at trial or during deliberation. These devices may be used during lunch breaks, but may not be used to obtain or disclose information below:  

· information about a party, witness, attorney, or court officer; 

· news accounts of the case; 

· information collected through juror research on any topics raised or testimony offered by any witness; 

· information collected through juror research on any other topic the juror might think would be helpful in deciding the case.

EMERGENCY CONTACT:  If illness prevents your attendance or if you need to receive an emergency telephone call during your term of service, please call 545-3128.  We ask that you follow the instructions as listed above in order to keep the calls to a minimum.  Thank you for your cooperation.

JURY TERM:  Jurors are called for service for four (4) days (Monday through Thursday), unless otherwise instructed by the Court.  A lunch hour may be provided, if deemed necessary by the Presiding Judge. 

LOCATION:  The City of Columbia Municipal Court is located at 811 Washington Street, adjacent to Police Department Headquarters. 
PARKING:  

· You may park without incurring any cost in the City of Columbia Lincoln Street Garage located at 820 Washington Street, directly across the street from the Municipal Court.  Please bring your parking access ticket with you to court.  You will receive a parking access card when you qualify that will allow you to exit the garage without cost.    
· Please do not park in the surface lot across the street from the courthouse. This is a “purchased permit only” parking lot.  Vehicles parked there without the proper permit may be ticketed or towed at the owners’ expense.  



<OVER>
· Do not park in any handicap space unless you are handicapped.  

· Do not park in reserved parking spaces in the garage, on the street or around the Municipal courthouse.  Vehicles parked in these spaces without proper authorization may be ticketed or towed at the owner’s expense.  
· Parking tickets issued for illegally parking while at the court cannot be excused by the judge. 

FIRST DAY:  Please report no later than 8:00 a.m.  Enter the Courthouse through the Washington Street (front door) entrance.  You will be asked to go through the metal detector.  After signing in, report to Courtroom #4, third floor.  The Courthouse is ADA accessible by way of a ramp located on the right side of the Courthouse.  Once everyone gathers in Courtroom #4, you will receive a brief orientation and explanation of the jury system.  You will be required to remain in the courtroom until selected for service on a jury or until your services are no longer required for the day.  Each day the prosecutor arrives about one- half (1/2) hour before you arrive.  Four to five cases will be set for trial each day.  The prosecutor will determine which of these cases are ready for trial on a daily basis.  Unfortunately, that inevitably results in delays in selecting juries and beginning trials.  We recommend that you bring reading material with you.    
SECOND AND SUBSEQUENT DAYS:  The Court has an automated phone system, which allows you to call in to see if you are needed for the day.  You may do this by calling 988-8050 beginning at 8:45 a.m.  After you hear the main message, press “1".   This will connect you with the Juror Information System.  Continue to call until you receive the appropriate message for that day. If the message indicates that a jury is not needed for that day, you are released for that day and will be expected to call again the following day.  If your employer expects you to report to work before 8:45 a.m. or if you are not called for jury service on a particular day, please report to work.  The Court cannot provide an excuse from work for those hours prior to being called in to work or for days the jury is not needed.     
JUROR FEES:  The Court is authorized to pay $15.00 for each day you report for jury duty.  Although you are subject to being called for jury duty each day of the week, the Court cannot issue payment for days that you are not called in to serve on jury duty. Payment will be mailed within (4) four weeks following your service.   The Court will gladly provide a Certificate of Attendance if you need one for work or school.  The Court cannot provide you with a work excuse if you are not called in to serve on a jury.
JUROR SURVEY:  We would like to hear about your experience as a juror at the City of Columbia Municipal Court.  Simply follow this link https://www.surveymonkey.com/s/58TK3QK and answer the questions openly and honestly. The survey should only take a few minutes and will not collect any personal identifying information and all of your responses will be kept confidential.  
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